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BIZPORTAL LOGIN

SIGNING IN

ID Number . . ) o
If you are a registered CIPC customer, you can proceed to login using your 13-digit South
Type in South African ID Number ez :
[ype in South African ID Number African ID number and your CIPC password.
If you are new to CIPC services, please register using your ID number.
Password
Type in Password @ * Please note that you might be asked verification questions related to your ID or that of

your marital partner. Marital partner is the legally married partner, as per the Marriage Act.

USE YOUR SOUTH AFRICAN ID NUMBER AND YOUR CIPC
PASSWORD TO LOGIN TO BIZPORTAL.




PASSWORD RESET

PASSWORD RESET

If you have forgotten the password for your CIPC customer profile then type in your ID number below to reset the password. A One-time PIN (OTP) will be sent to
yvour cellphone number and email address, as per your CIPC profile. If your contact details have changed please visit the CIPC website for a password reset

alternative.

Type in your South African ID number

Type in South African ID Number

IF YOU HAVE FORGOTTEN YOUR PASSWORD, TYPE IN YOUR SOUTH
AFRICAN ID NUMBER TO RESET YOUR PASSWORD. A ONE-TIME PIN
(OTP) WILL BE SENT TO YOUR CELLPHONE NUMBER AND EMAIL
ADDRESS, WHICH ARE ALREADY STORED IN THE CIPC DATABASE.

IF YOUR CONTACT DETAILS HAVE CHANGED, VISIT THE CIPC
WEBSITE TO RESET YOUR PASSWORD.



USER PROFILE

Surmame: LUYABA, CIPC Prepaid Account Balance: R 8522500
R L

Name(s): TANDO RE[.}ISTER A NEW Bﬂ”mﬂ\f

Disqualification Status: NOT DISQUALIFIED VIEW BIZPROFILE

Company Profile User Profile Stats

Below isa list of enterprises where you are 3 member or director. If your "AR Status” is red it means that you have gutstanding CIPC Annual Returns for that
antarprise, You need to file the outstanding annual returns, Failure to file will result in the enterprise being deragisterad,

STATUSES:

- N BUSINESS
- |N DEREGISTRATION PROCESS
. FINAL DEREGISTRATION

AMMUAL RETURN (AR) COMPLIANCE: MON COMPLIANCE LEADS TO DEREGISTRATION

ENTERPRISE No EMTERPRISE MAME STATUS AR STATUS

F2021000041 K2021000041 (50 g-‘é;-

AFTER YOU HAVE SUCCESFULLY LOGGED IN, YOUR USER

PROFILE WILL APPEAR.
I I ——




.
BIZPORTAL SERVICES

.ll Company Registration = SARS Services

a
6 Domain Name Registration * B-BBEE Certificates .F‘ Compensation Fund
\)
L} UIF Registration B Business Bank Accounts ®  Company Name Changes
a0 —

~|l Co-operative Registration o Company / CC Address Changes c Annual Return Filing

l@l Business Rescue :&: Director Amendments G Google Business Services

| SELECT “COMPANY REGISTRATION”




COMPANY REGISTRATION

Company Registration

A company may be registered with or without a company name. When a company is registered without a name, its registration number automatically becomes
the company name. Such a company may transact with a trading (business) name, or may apply to add a reserved name at a later stage.

A company registration is R125 for both private company and non-profit companies registered without members. A private company must have at least one ()
director and a non-profit company must have a minimum of three (3] directors. A successful company registration transaction automatically comes with a tax

registration number.

Name Reservation

You may apply for between 1and 4 proposed names during an application process, which costs R50. If your name reservation application is not approved, you will
nead to apply for new names at another cost of REO.

REQUIREMENTS
>> 1. BizPortal currently only caters for South African ID holders. Login on hittps:/feservicescipc.coza if you do not have a South African 1D.
2..A 3D Secure cheque or credit card that is enabled for online transactions.

2. A list of up to four () proposed names for your campany.
£, For director verification you need to have all directors' identity decuments/cards and marriage certificates. Possible verification guestions are:

o Date of issue of the identity document orcard
o Marriage date, as recorded by the Department of Home Affairs
o Spouse's |D number

WATCH A HOW-TO
GUIDE VIDEO

| i New Registration ' Registration Certificates




COMPANY REGISTRATION

QAC'\DALIJESTOMER CAN REGISTER A COMPANY WITH OR WITHOUT A

IF A COMPANY IS REGISTERED WITHOUT A NAME, THE
REGISTRATION NUMBER WILL BE REGARDED AS ITS NAME.

IT COSTS R125 TO REGISTER A COMPANY WITHOUT A NAME.

- |F A CUSTOMER PREFERS THAT A COMPANY MUST HAVE A NAME,
'IglélgN HE/SHE CAN APPLY TO RESERVE A NAME AT A COST OF

. QACMUESSTOMER CAN SUBMIT BETWEEN ONE AND FOUR PROPOSED

- |IF ONE OF THE PROPOSED NAMES IS APPROVED, IT WILL BE
ATTACHED TO THE COMPANY UPON REGISTRATION.

- |F NONE OF THE FOUR PROPOSED NAMES GET APPROVED, THEN
THE COMPANY WILL BE REGISTERED WITHOUT A NAME. THE
CUSTOMER MAY RESERVE A NAME AGAIN AT A COST OF RS5O,
THEN APPLY FOR A NAME CHANGE AT NO COST.

- THERE HAS TO BE AT LEAST ONE DIRECTOR TO REGISTER A
COMPANY.



COMPANY REGISTRATION

SELECT COMPANY TYPE

Please select the type of company yvou would [ike to register from the dropdown list below. At the moment BizPortal only offers Private Companies [ [PTY) LTD ]
and Mon-Profit Companies [ NPC ). Private companies must have at least one (1) director while Non-profit companies must have at least three (3) directors.

What company type would you like to register?

Private Company - (PTY) LTD

Select Company Type

Private Company - [PTY) LTD
MNan Profit Company - NPC

is allowed on this platform.

SELECT THE TYPE OF A COMPANY YOU WOULD LIKE TO

REGISTER THEN CLICK “"CONTINUE”.
N e —



COMPANY REGISTRATION

Type in (all) your diractor(s] 1D or passport number(s) and click the plus sign (+) after each director. After you've captured all of them click the continue button

Type in ID Number

1D Number Surname | Mame(s) Delingquent Status Remove
WILLIAMS REHELDA BIANCA Q |
j —_
LUYABA TANDO Dx ﬁ
el ] ; L
SHAKUNG OFENTSE ODIRILE TIRO @] ﬁ
M

TYPE IN ALL DIRECTORS" SOUTH AFRICAN ID NUMBERS AND CLICK THE
PLUS SIGN AFTER ADDING EACH ID NUMBER. TO PROCEED, CLICK THE
- CONTINUE BUTTON ONCE ALL DIRECTORS HAVE BEEN ADDED.



COMPANY REGISTRATION

HOME AFFAIRS DIRECTOR VERIFICATION

Each director must be verified. Verification is done using each director's Home Affairs profile. Get your identity document or card ready. If you are married you will
also need some details from your marriage certificate.

Verification for REHELDA BIANCA WILLIAMS

Which date was the identity card issued?

YiMM/DD %

Which date did the ID holder get married?

at YYYY/ MM/ DD .

What is the ID number of the |D holder's spouse?

*
Verification for TANDO LUYABA
Which date was the identity document issued?
Format DD *

Verification for OFENTSE ODIRILE TIRO SHAKUNG

Which date was the identity document issued?




COMPANY REGISTRATION

- EACH DIRECTOR WILL GO THROUGH THE HOME AFFAIRS
VERIFICATION PROCESS.

- FOR EACH DIRECTOR, RANDOM QUESTIONS WILL BE ASKED
BASED ON HOME AFFAIRS PROFILE.

- POSSIBLE VERIFICATION QUESTIONS:
— ISSUE DATE OF ID DOCUMENTS OR CARD
— MARRIAGE DATE (IF MARRIED)
— SPOUSE ID NUMBER (IF MARRIED)




COMPANY REGISTRATION

DIRECTOR CONTACT DETAILS

Ploase type in contact details for each of the directors [isted below The email addresses and cellphone numbers are vital as all commurication from CIPC and
BizPorial is sent WSIAG TROSE TWO COMMUnICation mediums

Contact Details for WILLIAMS REHELDA BLANCA, Contact Details for LUYABA TANDO Contact Details for SHAKUNG OFENTSE CDIRILE TIRO

What is the director's Callphone Numbser? What is the director's Celiphone NMumber? What is the director's Celiphone Number?

What is the director's Emall Address? What is the director's Email Address? What is the director's Emall Address?

Physical Address Line 1 Physical Address Line 1 Phiysical Address Line 1

Physical Address Line 2 Physical Address Line 2 Physical Address Line 2

Which town/city does this director reside in? Which town/city does this director reside in? Which town/city does this director reside in?

Which province does this director reside in? Which province does this director reside in? Which province does this director reside in?
Select Province Select Province Salect Province




COMPANY REGISTRATION

- FOR EACH DIRECTOR, TYPE IN CONTACT DETAILS.

- REQUIRED CONTACT DETAILS ARE:
~ CELLPHONE NUMBER
~ EMAIL ADDRESS
~ PHYSICAL ADDRESS
- DIRECTORS CANNOT SHARE THE SAME CELPHONE NUMBER
OR THE SAME EMAIL ADDRESS.

- ALL CORRESPONDCE FROM CIPC WILL BE SENT TO EACH
DIRECTOR USING THESE DETAILS.




COMPANY REGISTRATION

In compliance with the Companies Act and standard Memorandum of Incorparation (Mol) you need to provide us with founding information for the company.

Which month will the company financial year end be?

Select month ~

How many authorised shares will be issued?

Select shares ~

What is the physical address of this company?

E
Address line 2
In which town/city is this address?
*
In which province is this address?
Select Province v
What is the postal code of this address?
*

J- Tick if postal is the same as the physical address

'TYPE IN ALL REQUIRED COMPANY DETAILS.



COMPANY REGISTRATION

COMPANY NAME

NAME ALREADY APPROVED
)) | have already applied for a name for this company and | have already recejved confirmation that the name has been approved. An approved name

reservation number is required to continue

SELECT

APPLY FOR A NEW MNAME
)) | would like to apply for a new name for this company. If all proposed narmes fail the company will be registered using the registration number as the

name. A new name can be reserved then attached to this already registered cormpany using the name change function,

SELECT

REGISTER WITHOUT A MNAME
)) |'would like to register the company without a name attached to it The registration number will also be used as the company name. At a later stage a

name can be reserved then attached to this company by using the name change function.

SELECT

SELECT NAME OPTION.

REFER TO PAGE 5 ABOVE FOR MORE INFORMATION.



COMPANY REGISTRATION

COMPANY NAME - PROPOSED NAMES AVAILABILITY CHECK

You are required to provide a minimum of one and a maximun of 4 proposed names, in order of preference. If the first name s not approved then the following
names on the list will be tested. Company registration will begin once 2 name has been approved. If no name gets approved then your company registration will
still proceed and the company will be registered using the registration number as the name of the company. You may then reserve a new name at a cost of RS0
then apply for name change at no cost.

Proposed Name Exact Match Result Status

DIGITAL VIBES REGISTERED: K2014095639 -> IN BUSINESS

BIZPORTAL AVAILABLE
CIPC AVAILABLE
FACEBOOK AVAILABLE

000®

Please note: The results as reflected on this screen is based on 3 preliminary search conducted on entity names and does not guarantee that one of the proposed
names will be reserved. The status "AVAILABLE" does not mean that the name will be automatically approved. You will be notified of the final results via the e-mail
address as per your customer profile.

When you click the CONTINUE button below you will receive an SMS and email with a name reservation number, that notify you that your name reservation has
been lodged. This is not the end of the process. Do not exit or abort the process until you get to the company registration confirmation page, otherwise your
transaction will not be recorded.

Please note that if this name reservation is not paid for within 24 hours, you will not be able to apply for this name again. Refer to the rules on the payment page
that is coming up to ensure that your payment reaches us in time.



COI\/IPANY REGISTRATION

COMPENSATION FUND & UIF REGISTRATION

An employer is obliged to register with the Compensation Fund and Unemployment Insurance Fund (UIF) when they have appointed one or more employees

DOES THIS COMPANY HAVE EMPLOYEES?

Before you continue please note that the company must have at least one employee. The employee must be working for you for at least 24 (twenty four) hours a month. If that is the same then you must register for both the UIF
i u

Would you like to continue with the registration?

— AVAILABILITY AND PROCESSING DEPENDENT ON DEPARTMENT
OF EMPLOYMENT & LABOUR.

— ONLY REGISTER IF COMPANY ALREADY HAS EMPLOYEES.




COMPANY REGISTRATION

B-BBEE CERTIFICATES

Start-up companies and companies with a turnover of no more than R10 million are regarded as Exemptaed Micro Enterprises (EME) and are eligible to apply for B-
BBEE certificates at no cost

WOULD YOU LIKE TO APPLY FOR A B-BBEE CERTIFICATE?

B-BBEE CALCULATOR

Please note that supplying us with incorrect information is a criminal offence and may lead to prosecution.

Black People is a generic term which means Africans, Coloureds and Indians -

a who are citizens of the Republic of South Africa by birth or descent; or
b. who became citizens of the Republic of South Africa by naturalisation-
|. before 27 April 1994, of

I onorafer 27 Aprl 1994 and who would have been entitied 1o acguire cllizenship by naturalization prior 1o that date

How many shareholders does the enterprise have?

*
How many of those shareholders are BLACK?
*
Out of the BLACK shareholdars, how many are FEMALE?
*



COMPANY REGISTRATION

BUSINESS BANK ACCOUNTS

On this page you have to select a bank you would like to open a business bank account with from the list of options available below. Once your company is

registered your details will be shared with the bank you have selected and they will start the account opening process. Please note that they might require
additional documentation that their processes require.

WOULD YOU LIKE TO OPEN A BUSINESS BANK ACCOUNT?

CHEAPEST BANK ACCOUNT COMPARISON

MERCANTILE BANK [CAPITEC]

Pay as you Transact Pay 25 you uze One account for all rransactions

24/7 pankeon <all Free Business Coach [Fundaba] Dedicated Relationship Manager

Free internal debit arders 24/7 Business Support Free 24/7 digital banking

Free inter-account transfars eBucks Rewards Access o credit

Acoess to funding Free Digital Banking Simple f=e structure

STANDARD BANK

Pay as you use Price for All Busines Types Pay a5 you transact

Overdraft Facility Available Revolving Credit Facility Available Get started with MyMoBiz

Business Credit Card Availabls Free: Payroll. Quotes & Invoicing Earn interast with Marketl ink

Dedicated Relationship Bariker Free Personal Account for Owner Card payments with PocketBiz

Flendble Finance for your Business 247 Bankers on Call Tearn of bankers on call




COMPANY REGISTRATION

PAYMENT — USE CARD PAYMENT OPTION IF NO CIPC BALANCE

The cornpany detals you captuned have been saved The nedistratuon poocess wall cammance ance there e suffient funds in WO CLStOmner profile. You can ey
arther by using your customer balance or a chegueicredit card. Please chotse 3 paymant aotion balaw

i, PLEASE NOTE

w - FRysar NUST g mEsh of T TRme iy T BIERAnA i poleimed

= TranAsesors will Dy eaesed f P i ot receeved Jlmr 24 ootk from polenassaon

WA T Oy BEAM GO WA WS rROEived DR

= Ooloe caxd.paymenl a o prefemed payment matbod. Payments refect imeediately

« Hyou sneady have onedit o your SIS gocount check balance DEGW. e chonie the payment vang coiomis teiance’ ooban

& W i S 45 ikt B SEpOEE B il Bave SUbTEES poof rifdten. ThER
& ik PO B SRRAOY 0 AN ASED BHRNER, ARE SLHRE BAnEING, Or 8 Tekr ATRY, 11 abdut 1 mirutel fe plymhents 1S npflal 60 du
& P SRS PR, whioh el e DIFD CURBme S004, Ml B oHEE B SRR i

L=

& EFT prymares Bom conar BAnks W0 SSC00raed 30 By might eos Be JUNMBIEARy AR5CAted 10 yOUr BLO0an. S0k Eanky Mooand $0nrd CRMRCRE IE TISNANSES, WRCH MuKE DM eahd N (e RS in
Euel PO SREE cannal by dbomatodly mionated o yoor seoodnk For g Danis. thal do mot Xprasd s chadnotars, rrught tiiow wp oo 4B Tesars for Il parprysink B0 TSR LT AEAS JCDSaN !lr TRAE Pl POuT
Bppicaton has 3eady Deen rejected
&l S cose of intomest neferecsoes and EFT papmests fovm o8 anka, pou mest i3g 3 guety on Fe CPE wikbae undes The “Finincs” » "Aliscatiss of Fundi™ 2atepaty Aftack your prodf of papmest dnd cetifed 10 cogy
Thish pepoass ks § macimors of 10 wedtng v

ADD TOCART

Plazse pay an am

Bank ABSA

Acco hName: CIPC

Account Numiber-4055 68 11T
Branch Mame Van dar Walt Street

Payment R

[T

- Ansa Dranch; Al

characters to references, which makes

NB: Pay directly
ST

R T

scated as some b add

ey invalid oreurs

SELECT OFTION




COMPANY REGISTRATION

ISSUES THAT RESULT IN DELAYS

— NOT MAKING PAYMENT WITHIN 24 HOURS

— PAYING VIA EFT FROM OTHER BANKS

— USING INCORRECT REFERENCE WHEN PAYING

- SUBMITTING MULTIPLE APPLICATIONS, BUT ONLY PAYING FOR 1
— WEEKEND APPLICATIONS ONLY PROCESSED ON MONDAY

— TRYING TO RESERVE THE SAME NAME MORE THAN ONCE




GET IN TOUCH

SOCIAL MEDIA
ﬂ FB.COM/BIZPORTAL.GOV.ZA

"2 @BIZPORTALGOVZA

) vouTusE.coM/BIZPORTALGOVZA

QUERIES: ENQUIRIES.CIPC.CO.ZA
CALL CENTRE: 086 100 2472

WE DO NOT ACCEPT EMAIL QUERIES. ALL QUERIES MUST BE
LOGGED ON THE CIPC WEBSITE.




